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MYOB EXO Employer Services Employee Information module

Fasily track and manage your staff information.

MYOB EXO Employer Services Employee Information is a
human resource management tool that enables you to collate Key features and benefits
and update all of your staff data including job descriptions,

performance reviews, induction and training resources > Store all your critical personnel data in one central location,

so everything you need to know is at your fingertips

and more.

> Manage many of your HR processes with a structured
Standardise company induction processes information management system
MYOB EXO Employee Information enables you to generate > Capture information relating to all aspects of the employee

induction checklists for each role and its responsibilities. life-cycle, from induction to training, appraisals, and right

To ensure compliance, the system can then easily track what through to employee termination
tasks have or have not been completed. > Designed to adapt to your organisation’s individual requirements
> Customised reporting with clarity report writer ensures that

Proactively manage employee development an organisations reporting needs to be met.

Create position profiles for jobs by detailing the basic
requirements, necessary skills and qualifications required
to undertake each role. These profiles can then be applied
to employees and used to track and highlight areas where

employees require development. S .
Track employee discipline history

Training management and termination

MYOB EXO Employee Information lets you record details of Quickly establish and store discipline records against
training courses for your organisation. If the course is one that individual employees. Formulate a companywide approach
should be regularly undertaken, you can even set the course to employee discipline and termination including consistent
to be automatically reassigned, ideal for necessary professional exit interview questions.

development requirements

Integrates with MYOB EXO Payroll

MYOB EXO Employee Information works with MYOB

Generate performance review templates for positions EXO Payroll to save you time with greater accuracy and no
within the organisation. These form the backbone of your duplication of employee information.

performance review processes.

Record performance against KPIs
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Extensive, established partner network

The EXO Suite of products are implemented and supported

by our expert MYOB Partner Network across Australia and

New Zealand. We provide educated advice regarding the entire
range of MYOB EXO Business and Employer Services Solutions
and work with you to design a solution that meets the unique
needs of your business.

An integrated business solution from MYOB

A range of additional modules are available and can be
adopted and tailored to your business. With the assistance
of an MYOB EXO Partner, we can build a comprehensive
business management system tailored specifically for your
business requirements.

For more information

If you want to discover how an integrated

business management system can improve
your business visit myob.com.au/enterprise

myob.co.nz/enterprise

Australia New Zealand
1300555 110 0800 696 239
exo@myob.com.au exo@myob.co.nz
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